Odd Rode Parish Neighbourhood Plan Steering Group
Minutes of 27 April 2016 at 6.30pm in the Parish Office, Newfield House
Present: C Bigley (Chair), R Sproston,   J Wharton, Steve Garratt, Cllr S Robinson,
T Hunt 
In attendance: Gary Roberts (Clerk To Odd Rode Parish Council).
Apologies: N Ryder, Cllr B Lawton, M Stubbs
NP/27.04.16/32 – Draft Scoping Questionnaire
The Steering Group (SG) discussed and amended the final questions and the pre-amble, which explains the purpose of the questionnaire.  S Garratt updated the document to reflect the agreed amendments.   
NP/27.04.16/33 – What Happens Next?
It was agreed that:
a) The questionnaire would be presented in a folded A4 leaflet.

b)  Questionnaires would go to approximately 250 residents, addressed individually – choosing every 40th name on the register.  G Roberts said he would be the only person able to connect residents’ names to addresses (to comply with the Data Protection Act).
c) G Roberts would research the cost of the licence fee for reply-paid envelopes, which would be used to return the questionnaires. 

d) A covering letter would be drafted by G Roberts and passed to C Bigley for approval and signature.

e) If questionnaires were not returned within 14 days, a reminder letter (with a copy of the questionnaire) would be sent to those residents.

f) S Robinson would research a ‘sample variance formulae’ for use with the questionnaires.
g) S Garratt would format the questionnaire in ‘PDF’ and ‘Word’ and send it to G Roberts for production.

h) G Roberts would purchase an automatic numbering stamp to mark questionnaires. 
NP/27.04.16/34 – Finance and Sub-Groups
G Robert confirmed that the initial funding of the pilot questionnaire would be financed from the money allocated by the Parish Council.  However, the SG would soon need to start working on grant applications for further funding.  
It was agreed that discussion of the finances need not involve the full SG but only a sub-group.  It was also agreed that several other sub-groups would be required, for example, to deal with communications.  
These various sub-groups (which may also include people outside the SG) would each be led by a member of the SG.  Sub-groups would meet independently and report back regularly to the full SG.  The number and scope of these sub-groups would be decided at the next meeting.
NP/27.04.16/35 – Agenda for next meeting

The following items were agreed for inclusion:
a) Define sub-groups and leaders

b) Define tasks for each sub-group

c) Draft a timetable for whole project

NP/27.04.16/36 – Next Meeting:

The next meeting will be on Tuesday 24 May at 6.30pm in Newfield House

The meeting ended at 8.30pm.
